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Adding an Icon and a Note on a Map 
To add an icon and a note to a map, follow the instructions below: 
 
1. Click the Click for edit mode option location in the upper left. 

 

 
 

2. Place the mouse pointer in the exact location you want an icon to be placed and left click once.  The 
Add/Edit a Point on the Map  page displays: 
 

 
 
 

3. Select an icon from the list of icons. 
 

4. From the Do you want to link to a location drop down, select the location name to be associated with 
this icon. 

 
5. To add a note, which displays when you mouse over the icon, enter it in the Add a mouseover note to 

the icon field. 
 
6. Click Add Icon.  The icon is added to the map: 

 

 
 

 
 


